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0 BeJleHnH U 0OpPMJIEHHH KYPHAJIOB y4eTa padoThl
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Cankr-Ilerepoypra «Ha JleHckoii»

1. OO0mme moJrokeHus

1.1. Hacrosiuee Ilonoxkenue o BeaeHMHM U O(GOPMIIEHHUH >KYpHAJIOB ydyeTa paboThl IEelaroroB
JIOTIOJIHUTENBHOIO 00pa3oBaHus ['0CyaapCTBEHHOro OIOMKETHOTO YUPEKIACHHS JOMNOJHUTEIBHOIO
obpa3zoBanus JlBopua paerckoro (roHomeckoro) TBopuecTBa KpacHorBapneiickoro paifoHa CaHKT-
[TerepOypra «Ha Jlenckoii» (mamee — I[lonoxkeHue) pa3pabOTaHO B COOTBETCTBUHU C YKa3aHUSAMHU K
BEJCHUIO JKypHaJla ydera paOOThl I€AaroroB JOMOJHUTEIBHOTO OOpa3oBaHHs B TBOPUYECKOM
00BbETMHEHNY (J1aIee - )KypHAa).
1.2. Uenbto nanHoro IlosnokeHust sBIseTCS ONpeneieHHe €AMHbIX TpeOoBaHHUN K O(OPMIIEHHUIO
KYPHAJIOB.
1.3.  XKypnHan sBnsercs rocyaapCTBEHHBIM YYETHbIM (DMHAHCOBBIM JOKYMEHTOM, U BEJIEHHE €ro
00513aTeNbHO IS KQXKJIOTO Me1arora J0MOJTHUTEIHLHOTO 00pa30BaHHUA.
1.4. Tlemaroru IONMOJHUTENBLHOIO OOpa30BaHUS HECYT OTBETCTBEHHOCTh 3a COCTOSIHUE, BEJIEHHE U
COXPAHHOCTb JKypHaJa.
1.5.  XKypnansi xpanstes B ['BY 1O AJIOT «Ha Jlenckoii» He MeHee OHOTO TOAA.

2. Opranm3anus padoTsl € KypPHAJIOM
2.1  3amucu B JKypHalle JOJDKHBI BECTHCh YETKO, aKKypaTHO, peryisipHo. HMcmpaeineHus He
JIOTTYCKaIOTCS.
2.2 Xypnan paccuuTaH Ha OAMH y4eOHBIN TO/1; HA OAHY YYEOHYIO TPYIITY.
2.3  Jlata O3HaKOMJICHHUSI C KBaJU(UKAIMOHHBIMU XapaKTEPUCTUKAMH IIeJarora JIOTMOJIHUTEIEHOTO
00pa3oBaHMs U yKa3aHMUAMHU K BEACHHUIO )KypHasla JOJKHA OBITh HE IMO3XKe JaThl NMEepPBOro y4eOHOTro
3aHATHS.
2.4  Ilepmaror B KOHIIEe MEepBOro yuyeOHOro Mecsua paboTel 00beJUHEHUs (10 1 OKTAOPS) MOJIHOCTHIO
odopMmIIeT 1aHHbIe 00 yyalluXxcs U UX POAUTENSAX HAa COOTBETCTBYIOUINX CTpaHUIaX KypHaia. B ciayuyae
M3MEHEHMsI cocTaBa OOBEIMHEHMs YKa3bIBAaeTCs JaTa BBIOBITHS YYallMXCS U JaTa 3a4UCIICHUs] BHOBb
NPUOBIBIINX YYaIINXCS TOJKHA COOTBETCTBOBATH JIaTe IMpHKa3a O IBM)KCHUH yUYalIMXcs Ha | Yucio
KaX/10T0 MeCsII.
2.5 Bce m3MeHeHHs B paclMCaHWM B TEYEHHE Y4EeOHOTO Trojia MPOBOJATCS IO COTJIACOBAHHIO C
3aBEYIOUIMM OTJEJIOM U MOATBEPKIAAIOTCSA MPUKA30M TUPEKTOpa, OPOPMIISIOTCS Ha MEPBON CTpaHMIIE
KypHaJla ¢ yKazaHHEM HOMepa MpuKa3a JTUpeKTopa.
2.6  Ha crpanunax «Y4er nocemaeMoCTH U COJIepKaHue IPOBEIEHHON PabOThI» YKa3bIBAeTCs:
- cocTaB 00beNMHECHUS ((PaMIIIUK yUanTuXcsl pacrosiaratoTcs B aipaBUTHOM MOPSIIKE, CHavajaa OCHOBHOM
COCTaB, HMXKE, 110 BOBMOKHOCTH OTCTYIUB MYCTYIO CTPOKY, CIIMCOK YYalIuXcsl B ai)aBUTHOM MOPSAKE,
KOTOpBIE HE TIONAJIN B OCHOBHON COCTaB IPYMIIbI (€CIH TaKHE €CTh))
- JaTa B COOTBETCTBUH C PACIMCAHUEM 3aHATUH;



- TE€Mbl 3aHATUN U KOJIMYECTBO YacOB PabOThI CMpo2o B COOTBETCTBUU C KaJleHAApHO-TEMaTHYECKUM
IJIAHUPOBAHUEM;
- IeJJaroT BEJIET YUEeT MOCEIIEHUH, OTMEYAET B KypHAJIe OTCYTCTBYIOIIUX YJaluXcsi OyKBOM «HY.
2.7 B cimydae OTCyTCTBHS Mearora JAOMOJIHUTEIBHOTO 00pa3oBaHus Ha 3aHATUU (O0JIe3HB, OTITYCK 0€3
COXpaHEHHs 3apa0OTHOM IUIaThl IO COIVIACOBAHUIO C aJMMHHUCTpanued (MpuKas), MeAaror ero
3aMEIIAIONIH, CTABUT CBOIO TIOJIMTUCH, B Tpade «[loanmucs pyKoBOAUTES» ¥ TUIIET CJIOBO «3aMEIICHHEC.
B cnyyae HEBO3MOXKHOCTH 3aMellleHUs, NEAaror MUIIET B CTPOKE, CIEAYIOIIeH 3a MOCICAHUM JTHEM
3aHSTHH, JTUCT HETPYIOCTIOCOOHOCTH C ... TIO ...» WIH «OTIYCK 0€3 COXpaHeHUs 3apa0OTHOM IIATHI C ...
no ... npuka3 Noy. Ilegaror nemaer koppekuuto KTII u 3aBepsier ee y 3aBenyromiero oraeinom. Jlanee
BEJIET 3aMKCh 3aHATUM KaK 0OBIYHO.
2.8 Ilemaror AOMOJIHUTENBHOTO OOpa30BaHUA MPOBOAUT HMHCTPYKTaX MO oxpaHe Tpyda. O yem
00s13aTeNBHO JeNIaeT 3aMKuCh Ha IEPBOM 3aHSATHU U JIaJiee COTIIACHO CIIMCKA MHCTPYKIIUH 110 OXpaHe Tpyaa
I'bY 1O JAIOT «Ha JIeHckoi» 1 Ha COOTBETCTBYIOLIEH CTPAHUIIE KypHaa.

3. KoHTpoJIb 1 XpaHeHHe )KYPHAJIOB
3.1 Ilemarorum eXeMeCSYHO MPEAOCTABIAIOT >KYPHAJIbl JJs KOHTPOJIS MPAaBHIBHOCTH BEACHUS
3aBEIYIOUIMM OTJIEJIOB, METOJIUCTY IO OpraHu3alud 00pa30BaTENBHOIO MpOoIecca MM 3aMECTUTEIIO
mupekropa ['BY IO AJIOT «Ha Jlenckoii» mo yueOHO-BOCIUTATENBHOM paboTe.
3.2 B Tedenue yaeOHOTO roia sKypHaJIbl XpaHSITCS B y4eOHBIX KaOMHETaX.
3.3 Jlnd caMOKOHTpOJISI TEAaror MOXET BOCIOJIb30BAThCS METOJUYECKHUMH PEKOMEHIAIUSIMH 10
BelieHMI0 kypHana  http://na-lenskoy.ru/images/2019-2020/documents/metod-otdel/recomendacii-po-
zapolneniu-jurnalov_2020-2021.pdf
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